
 

Facilities Coordinator 
Immediate start 
£24,000  

 

Emirates Old Trafford, the Home of Lancashire Cricket is a world class multi-purpose venue, from hosting International 

cricket to sell-out concerts, with a 150-bed hotel with 85 pitch facing rooms.  Conference & events facilities that can cater 

from 10 to 2,000 people from small meetings to large exhibitions and conferences. 

We are looking for an organised and driven individual to join our Maintenance team and take charge of all administrative 

duties. It will be your responsibility to ensure the department is assisted with all admin based tasks and assist the whole 

team in making sure the day-to-day maintenance of a world class stadium is maintained. 

The Role 

 

To be responsible for the general administration and co-ordination of the facilities department. Ensuring all jobs required 

across the site or out grounds are logged, prioritised, issued out and completion registered. Duties will include but not 

limited to: 

 

Provide a professional and friendly meet and greet for contractors and staff at Lancashire Cricket Club. 

Administration duties including but not limited to, purchase orders, invoices, reports and documents, filing, booking 

contractors, spreadsheets, trackers.  

Using own experience – analyse data, provide input, and generate ideas in order to improve the Facilities department. 

Particularly around environmental, energy efficiency and health & safety.  

On match days provide administrative support for the facilities team in order to get the site ready. Ordering supplies and 

equipment, managing deliveries, liaising with. and managing contractors.  

 

 

The Person 

 

Highly experienced in a similar administrative role. 

Organised and shows clear attention to detail in all tasks. 

Strong knowledge and experience using programs such as Excel, Office 365, BMS, CAFM. Purchase ordering software 

experience would be an advantage.  

A team player. 

Ability to problem solve with/without assistance. 

 

We offer a competitive wage, with fantastic benefits which include Pension, Health Insurance, Health Cash Plan, Uniform, 

discounted hotel and F&B rates across Hilton and also onsite car parking.  
Please take a look at the full job description and if you have the experience and skills and a passion for making change and 

the enthusiasm and energy levels to engage and achieve this, please submit your written application, with current salary, 

including covering letter and CV outlining why you should be considered for the role.  Please send to Alex Bullough, 

Recruitment and Training Manager at careers@lancashirecricket.co.uk. 

 

Closing date for applications is 1st July 2021. 
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